TERMS OF REFERENCE FOR INDIVIDUAL CONSULTANT
	TERMS OF REFERENCE  

	Hiring Office:
	UNFPA CO Timor-Leste

	Purpose of consultancy:
	To carry out data entry and data analysis for EmONC Mid Term Review 2019 

	Background and Scope of work:
(Description of services, activities, or outputs)
	The Data entry operator/ Data analyst is expected to perform the following tasks:

1. Labeling of the variables for data entry 

2. Prepare data analysis tables per the annotated outline for reporting shared by consultant and RH program
3. Go through all filled questionnaires for reliability/validity prior to entry

4. Enter and clean the data set

5. Produce tables per the annotated outline for reporting and for cross tabulation

6. Produce Health facilities profiles for BEmONC and CEmONC facilities.
7. Participate in the training orientation for data collectors held in Dili
8. Any other analysis as requested
9. Handed over the raw data and analyzed data to UNFPA

	Duration and working schedule:
	The data entry operator/data analyst will be working for a period of 1 month. S/he also will participate in the training programme of the data collectors that will take place in Dili. 
Total duration of working is 30 days between October-November 2019.

	Place where services are to be delivered:
	The consultant will be based in Dili only

	Delivery dates and how work will be delivered (e.g. electronic, hard copy etc.):
	1. Accurate data set on the EmONC Mid Term Review (MTR)
2. Data tables per the annotated outline for reporting of the assessment data

3. Cross tabulations as required

4. Health facility profiles for BEmONC and CEmONC facilities

	Monitoring and progress control, including reporting requirements, periodicity format and deadline:
	Regular update/discussion on progress should be made possible with the consultant throughout the process.

	Supervisory arrangements: 
	The data entry operator will be working under the direct supervision of the M&E Analyst and will work in close liaison with the Reproductive Health Analyst of the UNFPA country office. 

S/he will seek continuous guidance from the Principal Investigator and overall technical guidance will be provided by the Lead Consultant of the UNFPA country office. S/He also will provide logistical support in conducting training of enumerators and in data collection as required.


	Expected travel:
	Not applicable under this consultancy.


	Required expertise, qualifications and competencies, including language requirements:
	Qualification required are as follows:

1. Master or higher plus 2 years of relevant experience and or Bachelor plus 4 years of relevant experience

2. Knowledge on computer software packages and expertise in handling SPSS 

3. Working knowledge in Tetum

4. Knowledge in English

5. Experience in handling data sets and data entry 

6. Demonstrated self-management skills (i.e. motivation, dealing with pressure, adaptability)

	Inputs / services to be provided by UNFPA or implementing partner (e.g support services, office space, equipment), if applicable:
	The consultant will be provided with the following documents:

1.  A well-functioning lap top with monitor
2. List of Survey Questionnaires

	Other relevant information or special conditions, if any:
	The consultant will be paid i$ 1,800 per month

	How to apply:
	Interested candidates should submit a cover letter, recent Curriculum Vitae (CV) and P11 form electronically, clearly mentioning the post applied to jossoares@unfpa.org the deadline for application is 25 September 2019 at 12.0pm.

	Signature of Requesting Officer in Hiring Office:

Date:




